Inventory of Personal Data Captured, Stored and Processed by Wootton Parish Council

Inventory assembled on 13th June 2022 and Last updated on 13th June 2022

1. What Personal Data Do We Hold?

2 3. Consent 4. Sharing Personal Data 5. Our internal processes 6. Action Needed
Whatis it for? Tfwehavea [With whom do we share this data? LIST THEM ALL
d
needed. demonstrate all
Contract Yes HR itis a contract No Contract Yes Ad Clerk On Duration binet | Password/ Lock & kev
[ PAVE [No HR Yes| Not required Ady HMRC: pavroll company Clerk Monthly Duration binet Password/ Lock & kev.
Staff Appraisals Yes HR No Yes Yes Clerk As required duration of employment lock and key'
Interest Yes Democracy Yes Not reauired Thisis Clerk Every 6 months Term of Office plus 4 vears Laptop/filing Cabinet | Password/ Lock & ke
[ [Personal ¢ [No. Democracy Yes| Not required Thisis. Clerk (At Election Term of Office plus 4 vears L filing Cabinet Password/ Lock & kev.
[ [Email Addr [No Democracy Yes| Not required Thisis. Clerk At Election Term of Office plus 4 vears L filing Cabinet Password/ Lock & kev.
2 i No Business Contact No Contract Yes External P Advi Clerk h inted Policy Lapt t__|Password/ Lock & kev
Invoices No Business Payment No Contract Yes inspecti dit n raising Policy Lapt | Password/ Lock & ey
Purchase orders No Business Purchasing No Contract Yes dit n raising Policy Lapt | Password/ Lock & kev
Quotations No Business Purchasing No Contract Yes dit n raising Policy Lapt | Password/ Lock & kev
Bank i No Business Payment No Contract Yes Our bank n raising Policy Lapt | Password/ Lock & kev
Insurance No Business Contract No Contract Yes advisers n appointment Policy Lapt | Password/ Lock & ey
References No Business Contact No Contract Yes advisers P n appointment Policy Lapt inet__| Password/ Lock & key
i No Democracy Democracy No No contract Public X 0ose to hold. Clerk On receipt 1vear Lapt None required
| [Complaints [ sometimes | Democracy Democracy No Privacy Notice No contract External P Advisers, MPs, pri i Clerk On receipt vear Lapt Password/ Lock & ey
| [Freedom of inform: [ Democracy Democracy Yes Privacy Notice No contract External P Advi Clerk On receipt 2vears Lapt Password/ Lock & key
Democracy Democracy No Privacy Notice No contract External Advisers, MPs, Clerk On receipt vear Lapt Password/ Lock & key
Email Addr No Democracy Contact No Privacy Notice No contract Clerk On receint Policy Laptop/filing Cabinet | Password/ Lock & kev.
[ | [Perhaps Democracy Service to community No. Privacy Notice No contract b Clerk On receipt. Policy L binet Password/ Lock & kev.
Nominations of external committee members Democracy Contact No Privacy Notice No contract Names become Public Knowledge, other data is confidential Clerk [Annually Policy Laptop/filing Cabinet | Password/ Lock & key.
Democracy We are consulted Yes Public Document No contract Our obiection or approvalisa Clerk On receint Lvear Laptop/fiing Cabinet__|None reauired
Property Council function No Public Document Yes Public Clerk Annually Indefinitely Laptop/filing Cabinet | Password/ Lock & kev
[ [Email Addr mittee [ves Democracy Contact Yes| Privacy Notice b Clerk Annuallv Policy. L filing Cabinet Password/ Lock & kev.

Councillors 7
[ [Staff 1 Clerk Part time
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